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Code of Professional Practice

Members are bound by the following principles and each Member’s professional behaviour
must reflect the spirit as well as the letter of these principles:

1. A Member’s first professional responsibility is to the Member’s students;
2. A Member acts with integrity and diligence in carrying out professional responsibilities;

3. A Member avoids involvement in a conflict of interest, recognizes that a privileged relation-
ship with students exists and refrains from exploiting that relationship for material, ideological
or other advantage;

4. A Member’s conduct is characterised by consideration and good faith. The Member
speaks and acts with respect and dignity, and deals judiciously with others, always mindful of
their rights;

5. A Member respects the confidential nature of information concerning students and may
give the information only to authorized personnel or agencies directly concerned with the in-
dividual student’s welfare;

6. A Member first directs any criticism of the professional activity and related work of a col-
league to that colleague in private. Only after informing the colleague of the intent to do so,

the complainant may direct in confidence the criticism to appropriate officials through the
proper channels of communication. A Member shall not be considered in contravention of
this Article in the following circumstances:

a) consulting with the Society or the Member’s Local president;
b) taking any action that is allowed or mandated by legislation;

c) where the Member is acting in good faith and without malice in the discharge of the
legitimate duties of the Member’s appointed or elected position.

7. A Member does not bypass immediate authority to reach higher authority without first ex-
hausting the proper channels of communication;

8. A Member makes an ongoing effort to improve professionally;
9. A Member adheres to collective agreements negotiated by the Society and its Local; and

10. A Member or group of Members makes only authorized representations to Outside Bod-
ies on behalf of the Society or its Locals. Without the express permission of the Society, no
Members conferring with Outside Bodies may explicitly or implicitly claim that they represent
the Society or its Locals.

(The Society approved new Bylaws at its 2014 AGM. Bylaw |V includes the Code of Professional Practice that applies to all
teachers who are members of the Society. Bylaw IV also outlines what constitutes professional misconduct and how the
Code is enforced. The Society’'s Constitution and Bylaws outline the remedies or sanctions that can be imposed against any
teacher who violates the Code of Professional Practice.)
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Code de Déontologie

Les Membres sont tenus de respecter les principes suivants et le comportement professionnel
de chaque Membre doit refléter tant I'esprit que la lettre de ces principes :

La premiére responsabilité professionnelle d’'un Membre se porte sur ses éléves.
Le Membre s’acquitte de ses responsabilités professionnelles avec diligence et intégrité.

Le Membre évite de se retrouver en situation de conflit d’intéréts, reconnait I'existence de
rapports privilégiés avec les éléves et s’abstient d’exploiter ces rapports en vue d’obtenir
des avantages matériels, idéologiques ou autres.

La conduite d’'un Membre est caractérisée par la contrepartie et la bonne foi. Le Membre
parle et agit avec respect et dignité et se conduit judicieusement avec les autres, toujours
consciencieux de leurs droits.

Le Membre respecte le caractére confidentiel des renseignements recueillis au sujet des
éléves et ne divulgue ces renseignements qu’aux personnes autorisées ou aux organismes
chargés de veiller directement au bien-étre de I'éléve en question.

Le Membre dirige d’abord toute critique de I'activité professionnelle et des travaux connex-
es d’un collégue a ce collégue en privé. Seulement aprés avoir informé le collegue de
l'intention de le faire, le plaignant peut acheminer la critique, a titre confidentiel, aux autori-
tés compétentes par I'entremise des voies appropriées de communication. Le Membre
n’est pas considéré en violation du présent Article selon les cas suivants :a) Suite a une
consultation avec la MTS ou le président de I’Association locale du Membre;b) La possi-
bilité de prendre toute action autorisée ou prescrite en vertu de la Loi;c) La ou le Membre
agit de bonne foi et sans malice dans I'accomplissement des taches Iégitimes de son poste
imposé ou élu.

Le Membre ne contourne pas 'autorité immeédiate pour passer a une autorité supérieure
sans avoir épuisé les voies appropriées de communication.

8. Le Membre cherche constamment a se perfectionner au plan professionnel.
9. Le Membre se conforme aux conventions collectives négociées par la MTS.

10.Seul le Membre ou un groupe de Membres autorisé peut représenter la MTS ou ses Asso-
ciations locales auprés d’Organismes extérieurs. Sans la permission expresse de la MTS,
aucun Membre discutant avec des Organismes extérieurs ne pourra prétendre implicite-
ment ou explicitement représenter la MTS ou ses Associations locales.

(La MTS a approuvé de nouveaux reglements a son AGA en 2014. Le Reglement IV comprend le Code de déontologie qui
s’applique a toutes les enseignantes et a tous les enseignants membres de la MTS. Ce Réglement précise ce qu’est I'incon-
duite professionnelle et la fagon dont le code est appliqué. Les Statuts et les Réglements de la MTS précisent les re-
dressements ou sanctions qui peuvent étre imposés a une enseignante ou a un enseignant qui enfreint le Code de déontolo-

gie.)
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Manitoba Teachers’ Society (MTS)

Since its formation in 1919, the Manitoba Teachers’ Society has worked tirelessly to improve
the welfare and professional development of teachers, and the quality of education in Manito-
ba public schools. MTS represents approximately 16,000 public school teachers in Manitoba.
The Seven Oaks Teachers’ Association, of which you are also a member, is one of the 38 lo-
cal Associations that make up the Society. The Manitoba Teachers’ Society defends your
rights and working conditions and provides you with opportunities for timely professional de-
velopment.

Belonging to MTS is Your Right

Teachers, as well as doctors, nurses and other professionals have organised themselves to
act collectively. Freedom of association is protected by Subsection 2 of the Canadian Charter
of Rights and Freedoms. This fundamental freedom protects the right of teachers to form and
belong to a union. The right to organise and participate in collective bargaining is a fundamen-
tal public policy concept in the Canadian Labour Relations System in each jurisdiction.

Mission

The Manitoba Teachers’ Society is dedicated to safeguarding the welfare of teachers, the sta-
tus of the teaching profession and the cause of public education in Manitoba.

Goals

1. To provide for its members an organisation that will give them an equal, effective and
democratic opportunity to pursue their interests and aspirations as teachers.

To achieve for and utilise on behalf of its members a system of collective bargaining that
will permit a fair and open negotiation of all economic benefits, professional rights and
conditions of work of teachers.

To ensure for its members opportunities to develop their professional skills as teachers.
To protect and defend the individual rights of its members as teachers.
To positively influence educational change.

To be recognised as an effective agent of public education so that government will con-
sult and maintain a continuous dialogue with teachers.

fn THE
LS mEcriers
b SOCIETY

A Union of Teaching & Learning
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MTS Services

Beginning Teacher’s Handbook
MTS provides the Beginning Teacher’s Handbook as a resource for new teachers. Some top-
ics include:

MTS services . Professional development

Knowing the Code . Special Area Groups of Educators &
Working with others in schools MTS PD Day

Parental/guardian involvement and com- e Teacher evaluation

munication . Looking after yourself

To access the Beginning Teacher's Handbook, please visit:
mbteach.org/mtscms/category/beginning-teachers-handbook

MyProfile
MyProfile is an important means of communication from MTS to individual members.

Registration for all PD opportunities offered through MTS must be completed through
MyProfile. To create your account, visit mbteach.org and click “MyProfile/Members’ Area” at
the top right corner of the home page. Click “Sign Up Now” and follow the prompts.

(“MTS Name” refers to your MTS number.)

Please note: that an email other than your divisional account is recommended for union busi-
ness.

MTS HumanaCare: Supporting MTS Members and Their Families

Through HumanaCare, MTS members and eligible family can receive one-on-one counsel-
ling, as well as an array of other wholistic support services. These include family, relationship,
grief and bereavement counselling, as well as support for substance use, depression, work
related stress, diet and nutrition, even legal and financial counselling.

To request services 24/7 any day of the year, connect by calling 1-800-661-8193 or going
online at www.humanacare.com/mts

If you have questions regarding MTS HumanaCare please contact:
Dan Turner, Benefit Plans and Programs Officer

Phone: 204-831-3052
Email: dturner@mbteach.

fn THE
LS mEcriers
b SOCIETY

A Union of Teaching & Learning
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Seven Oaks Teachers’ Association (SOTA)

The Seven Oaks Teachers’ Association represents over 900 teachers who are employed by the Seven
Oaks School Division (SOSD). Our Association is dedicated to protecting and advancing the rights and
well-being of our members.

SOTA Executive meetings are typically scheduled for the first Tuesday of each month, with SOTA
Council meetings on the third Tuesday of each month. Visit sotamb.org for specific dates.

2025—2026 SOTA Executive

Jeff Cieszecki — President Mark Behrendt — Treasurer
Karen Vaarmeyer — Vice President Benjamin Nein — Secretary

Members at Large
Lina Arruda Annick Bordeaux Lisa Meyers
Renata Gawlik Catherine Hart Chantal Ramraj
Gary Jackson Steven Sprange

All positions on SOTA Executive are a one-year term, with elections held in May of each year.
Table Officer Roles

President: Spokesperson of the Association, acts as a liaison with MTS as well as other teacher asso-
ciations, and maintains communication with members of the community who affect public education pol-
icy. The president is an ex-officio member of all committees as well as sitting on the Divisional Work-
place Safety and Health Steering Committee and the Benefit Plan Advisory Committee.

Vice President: Public Relations Chair and a co-chair of the Board/SOTA Professional Development
Committee and the Advisory Committee. The vice president sits on the Workplace Safety and Health
Steering Committee, the Economic Welfare Committee Table Team, and the Benefit Plan Advisory
Committee. Additionally, the vice president performs duties of the president when the president is ab-
sent, as well as duties as assigned by the Executive or the Council.

Past President: Chair of the Constitution/Policy Review Committee, Nominations Committee and the
Returning Officer in the election of the Executive.

Treasurer: Keeps a record of all income and expenditures of the Association, reports monthly to Coun-
cil, and presents a budget to Council at the April meeting to be voted on in May.

Secretary: Keeps and distributes all minutes of the Executive, the Council and general membership
meetings; records attendance at all Council meetings; works with the SOTA President to maintain and
supervise the keeping of all electronic and hard copy records, reports, and official documents of the As-
sociation; transitions electronic and hard copy records, reports, and documents with the incoming SO-
TA Secretary; and acts as the Association archivist.
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The following Committee Chair positions are to be filled by Executive Members at Large in September,
following which, there will be a call from the general membership to join committees:
Economic Welfare and Employee Benefits: The Economic Welfare Committee liaises with the Mani-
toba Teachers’ Society to work for improved working conditions and benefits through negotiation of the
Collective Agreement. The Employee Benefits Committee chair disseminates information on available

benefits.

Equity and Social Justice: The Equity and Social Justice Committee liaises with the Manitoba Teach-
ers’ Society to seek out community resources on inclusive and anti-oppressive education and create
learning and networking opportunities for members.

Indigenous Education: The Indigenous Education Committee liaises with the Manitoba Teachers’ So-
ciety to connect SOTA members with resources related to Indigenous education.

Education Finance: The Education Finance Committee liaises with the Manitoba Teachers’ Society to
monitor trends with regard to the financing of public education.

Scholarships: Each year, the Scholarship Committee selects graduating students who are pursuing
post secondary work in Education to receive a SOTA Scholarship.

Resolutions: The Resolutions Committee connects with members to create resolutions (i.e., proposed
policies, actions, constitutional changes, or bylaw changes) for the Provincial Council Meeting of MTS
in May.

Nominations: The Nominations Committee shall consist of one representative chosen from early
years (K- grade 5), one representative chosen from middle years (grades 6-8) and one representative
chosen from senior years (grades 9-12). They will attempt to nominate at least two members for each
of the Executive positions. They are responsible for informing the membership of the nomination slate ,
and preparing the ballot.

Policy Review: The Policy Review Committee is to meet annually to conduct a review of the Constitu-
tion and Policies, and propose amendments where necessary.

Board/SOTA Advisory: The Board/SOTA Advisory Committee meets as a group to work with the
Board on special initiatives.

Professional Development - Educational Leave (PD-Ed Leave): The Board/SOTA PD-Ed Leave
Committee meets to review the PD and Ed Leave guidelines annually, reviews for approval - all profes-
sional development applications on an on-going basis, listens to presentations and approves time for
Ed Leaves, twice a year.

WEL (Women in Education Leadership) Committee: The Women in Educational Leadership Com-
mittee liaises with the Manitoba Teachers’ Society to connect members to opportunities that support
women in the development of skill sets that enhance leadership capacity.
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Collective Agreement (CA)

The present Collective Agreement between the Manitoba School Boards Association and The
Manitoba Teachers’ Association covers the period of July 1st, 2022 to June 30th, 2026. A copy
of the agreement is available at sota.mbteach.org.

A new member should become familiar with all of the terms of the Collective Agreement. How-
ever, given the fact that new members are often overwhelmed with the information that they
receive from the Division, the following points of interest are listed in order to inform you of
some of the articles that may directly affect you. Knowing the rights and responsibilities and
benefits awarded to members in the Collective Agreement is of the utmost importance.

What is My Responsibility to My Collective Agreement?

Your Collective Agreement outlines not only your current salary and benefits but also your
rights and working conditions. Following are some of the highlights to read about from our cur-
rent Collective Agreement.

The CA is divided into many larger sections (Articles) and the following points have been sum-
marised from this document. Please review the following articles:

Article 7: Leaves of Absence
7.08 Religious Holy Leave

A teacher under contract shall be given leave of absence up to a maximum of three (3)
days per school year without loss of pay for major religious holy days observed by the
teacher and designated as a day of obligation by the teacher’s religion.

Teachers shall not absent themselves from duty for reasons of religious holy days with-
out first securing permission from the School Division.

Personal Leave

Two personal days per school year at no cost to the teacher involved (no reason
required), one day may be carried over for one year. These days will not be used on
scheduled administrative, professional development, or parent/Teacher days
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7.01

Sick Leave

A new Teacher who is under contract to the Division as of the first (1st) day of the fall
term shall be credited with twenty (20) days sick leave on that date. A Teacher must
work for at least one (1) day before any sick leave days are credited.

All unused sick leave in each year shall accumulate from year to year to a maximum of
one hundred and thirty (130) teaching days.

Family Medical Leave

Each teacher shall be entitled to use up to five (5) days of sick leave per school year to
attend to the illness or accident, injury or medical appointment of spouse/partner, chil-

dren, parent(s) and/or a relative permanently residing with the Teacher. Such leave is
non-cumulative from one school year to the next school year.

5: Rights

Extra-Curricular Activities

“Extra-curricular activities” means student-related athletic, social, recreational and cult-
ural activities, occurring outside the normal school day, but does not include activities
related to academic or instructional matters or curriculum subjects outside the normal
school day, whether such occur alone or with students, parents, or administrative staff.

Teacher participation in extra-curricular activities is voluntary.

An eligible extra-curricular activity is an activity which has received prior approval from

the school principal. A teacher will be entitled to paid leave of absence of one day
for 50 hours of eligible extra-curricular activities to a maximum of three days for 150
hours of eligible extra-curricular duties in a school year.

Teachers authorized to engage in approved extra-curricular activities shall be
reimbursed for reasonable out of pocket expenses including documented mileage and
meal expenses related to such activities as per School Division policy/procedures and/or
School Division authorization.

Freedom from Violence

All Teachers are entitled to a working environment free from violence as defined in the
Workplace Safety and Health Act.

Meal Period

An uninterrupted meal period of not less than fifty-five (65) consecutive minutes shall be
provided to each Teacher between the hours of 11:00 a.m. and 2:00 p.m.

Exceptions to the above meal period shall be agreed to by both the School Division and
the Association.

Seven Oaks Teachers’ Association New Member Information Resource Booklet
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6.02 Length of Instructional Day
The normal school instructional day, exclusive of the midday intermission and the
statutory obligation of Teachers to be on duty at least ten (10) minutes before the
morning session begins and at least five (5) minutes before the afternoon session
begins, shall be five and one-half (5 %2) hours.

Schools that have a longer instructional day than five and one-half (5 %2) hours shall
retain their instructional day hours. For such schools the following applies:

a) The maximum length of the instructional day in each high school (averaged over the
week, Monday to Friday) shall be five (5) hours and fifty (50) minutes.

b) The maximum length of the instructional day in other schools shall be five (5) hours
and forty-five (45) minutes, averaged over the week if necessary.

Please take the time to familiarise yourself with the Collective Agreement. It can be found on
the SOTA website at: sotamb.org. Questions can be directed to the SOTA President at:
president@sota.mbteach.org.

What is a Collective Agreement? \

Collective agreements are legal-
binding documents made between
employers and unions for better
employment terms for the
employees.

o
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SOTA Benefits

You are automatically enrolled in the Equitable Life Insurance plan if you are contracted to
work for more than 0.3 time and longer than 5 months. If you have an ‘indefinite’ term contract,
you will automatically be enrolled upon the first day of your 6th month of employment.

Premium (effective September 2025): Per Pay-Period | Yearly Total

Employee (Pre-Tax) 45% |$71.70 $1,722
Division—55% $87.66 $2104
Total $159.36 $3826

Benefits:

- Extended Health Care (80%; $850 per year, per practitioner for paramedical)

- Vision (100% up to $400 every 24 months)

- Dental (80% for basic services; 50% for major services up to a maximum of $1500 per year)
- Orthodontic (50% up to a lifetime maximum of $2500)

Preferred Pharmacy Plan (PPP)

PWI Insurance’s Preferred Pharmacy Program (PPP) is with Costco pharmacy. Effective June
1, 2018, eligible medications*, when the prescription is filled at Costco, will be reimbursed at
90%. A Costco membership is not required to buy prescription drugs at its pharmacy.

Prescriptions filled at other pharmacies will continue to be reimbursed at 80%. At pharmacies
not included in the PPP, your 80% medication coverage includes 80% of the dispensing fee up
to a maximum of $6.

To take advantage of the Costco Preferred Pharmacy Program, simply show your Equitable
Life Benefits Card when you present your prescription.

For members who may be pondering moving their prescriptions to the new PPP, the following
information about dispensing fees, was researched August 2023.

PHARMACY AVERAGE PHARMACY AVERAGE
DISPENSING FEE DISPENSING FEE

Costco* $4.49 Pharmasave $11.56
Walmart $10.16 Safeway $11.31
Superstore $10.45 Rexall $12.74
Save on Foods $10.32 Medicine Shoppe $11.10
Shoppers Drug Mart $12.05 Sobeys $10.91
FreshCo $9.49 London Drugs $10.72

The PPP does not apply to drugs included in Equitable Life’s Specialty Drug Preferred
Pharmacy Network. These drugs must continue to be filled at a BioScript pharmacy.

For complete benefits details go to the SOSD Portal and follow: Departments > Payroll and
Benefits > SOTA , or call PWI Insurance at 1-800-265-2178.
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Board/SOTA Professional Development Fund

Complete Guidelines can be found on the SOTA website, www.sotamb.ca
You may be approved for funding for up to Two (2) activities per school year that can include:

In-province conferences or workshops . Visitations

Webinars . Member Initiated Project (MIP)

Tuition . Out of Province conferences

All applications must include a RATIONALE (relevance to teaching and summary of
activity) to be considered for funding support.

Activities not included in the two activity maximum per year are Educational Leave, MIP
Grant, and MTS Professional Development Day. Reimbursement of registration fee for
the MTS Professional Development Day up to $100 can be applied for.

In-Province Activities
(25% of the total fund)

Workshops, Conferences, Classroom/Site Visitations, Co-operating Teacher/ Teacher
Candidate Collaboration, Webinars, and Tuition Fees:

Classroom/site visitations and Cooperating Teacher/Teacher Candidate Collaboration will be
considered one fund activity up to a maximum of two days; one Webinar will be considered
one fund activity. Tuition for 6-credit hours or two 3-credit hour courses is equal to one funded

activity

Deadline for In-Province requests (including Tuition) is 10 calendar days prior to the profes-
sional development activity.

**EXCEPTION: Conferences, workshops and tuition activities occurring in July, August and
September MUST be submitted on the first school day in June.

. Tuition Fee Applications:

Must be from an accredited post-secondary institution (University, College) towards a gradu-
ate degree in education (PBDE/Masters/Ph.D.). Eligible tuition/continuance fees will be reim-
bursed at 1/3 of the tuition amount (up to a maximum of $500 Canadian per 3 credit hours)
upon successful completion of the course.

Application process for Tuition:
Step 1— Must apply before course commences(10 days prior) using Employee Con-
nect, under Leave Requests
Step 2— Submit Tuition Expense Claim Form with tuition receipt & course completion
document once course has been completed

Submit applications for the above In-Province Activities through Employee Connect under

LEAVE REQUESTS
**EXCEPTION: MTS Professional Development Day is reimbursed via REIMBURSEMENT

REQUEST. MIP Grant is not done via a Leave Request—see next page
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In-Province Activities - (continued)
. Member Initiated Project (MIP) Grant:

This grant allows individual members or teams of two members, to extend their learning relat-
ed to their practice and gives them the opportunity to develop and implement resources. The
MIP grant is able to support 12 grants with funds up to $800 each to develop teaching strate-
gies and support materials related to their practice; to apply their learning in their practice.

Timelines:

. Funding Period One Timeline — Six MIP applications will be supported:

October 1st, 2024 - Application deadline October 2024 — Notification of approvals

November 2024 —75% funding advanced January 31, 2025 — Report and receipts due
facilitate remaining reimbursement

. Funding Period Two Timeline — Six MIP applications will be supported:

February 1, 2025 — Application Deadline February 2025 — Notification of approvals

March 2025 —-75% funding advanced May 31, 2025 - Report and receipts due
to facilitate remaining reimbursement

Please visit sotamb.org to see the full MIP Grant Guidelines and application form.

Applications must be submitted electronically (via email) and will be reviewed on a first-
come first-served basis. NO leave request is required to be entered at time of applica-
tion.

Out-of Province Conferences
(45% of the total fund)
Deadline for all Out-of-Province conferences is the first school day of the month, for all Out-of-
Province conferences occurring in the next month. EXCEPTION: conferences occurring in
July, August and September 2024 MUST be submitted on the first school day in June 2024.

PD activities occurring from October 2024 to June 2025 may not be submitted until the first
school day in June.

A maximum of $2750 Canadian may be granted per application (plus sub costs).

Applications may be approved once every three years to attend a conference or present
at a conference.

80% of approved funding will be provided at time of approval with the balance of funding
reimbursed after receipt of the individual post conference report and expense form.

Sub-costs for Out-of-Province conferences are supported by the fund.
Restricted to conferences in Canada and continental U.S.A.

Submit applications for Out-of-Province Activities
through Employee Connect under LEAVE REQUESTS

Seven Oaks Teachers’ Association New Member Information Resource Booklet
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In-Province Activities - (continued)

Funds are allocated for each funding period on a first-come first-served basis for those
applications deemed supportable by the committee.

The in-province/out-of-province fund does not support course work, team projects, school
inservices, membership fees/professional dues, pre-conference workshops/activities.

The maximum number of approved applications per school/site for the same In-Province
Conference, Workshop, Classroom/Site Visitation Cooperating Teacher/Teacher Candi-
date Collaboration, or Webinar is limited to 10% of Full Time Equivalents (FTEs) at a
school/ worksite or a maximum of 4 people, whichever number is greater.

Educational Leave Fund

(30% of the total fund)
Teachers are responsible for ensuring they are current in the knowledge of the profession and
take responsibility for the application of the knowledge in diverse situations. Educational leave
enables individual teachers and or teams of teachers to link their practice to research and re-
search to practice. It is important for teachers to engage in professional dialogue and to reflect
upon their assumptions, ideas, beliefs and values about teaching and learning.

. The Educational Leave Fund supports individual teachers and teams of teachers by
providing funds for release time to study, discuss, research, observe and/or investigate
educational topics.

Timelines: Applicants may submit proposals for two funding periods.

. November 1% for leaves to be used for the remainder of the school year.
. April 1% for leaves to be used by January 31 of the following school year
(September — January 31).

Limit — only 1 proposal can be submitted per funding period, per member .

Applicants will also be invited to present (~20 minutes) a summary of their proposal with the
Joint Committee, as part of the approval process.

A written report summarising professional learnings is required to be electronically submitted,
which will then be posted on the Seven Oaks School Division portal. The report is due at the
conclusion of the funding period.

*Please refer to the comprehensive Board/SOTA PD Fund Guidelines
on the SOTA website: sotamb.org,
or contact the SOTA Vice President, at vicepresident@sota.mbteach.org
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12 Tips to Keep Your Online Life Trouble-Free

Your professional reputation is one of your most valuable assets as a teacher.
Always protect it.

Every year, teachers and principals are disciplined or have their contracts terminated as a re-
sult of poor choices due to online behavior.
1. Get signed releases before posting pictures of students in classroom activities or on

field trips, and make sure you have permission before sharing information about stu-
dents, families or colleagues. *Do not post from your personal accounts — only use

school accounts.
Do not post information, comments or pictures that would be embarrassing if they ap-
peared on the front page of your local paper.

Follow the divisional policy regarding use of school media with students, and only use
divisional computers/accounts during regular work hours.

Always communicate in a professional manner with students and parents. Never com-
plain about a principal, colleague, student, parent, guardian, your school, your division

or government online.

*Use proper sentence structure, grammar and spelling when texting, emailing or writing
notes or in agendas.

Do not use texting to develop rapport with students. Do not text students without
parental permission and then only during regular school activity hours and only related
to school endeavours.

*Parents should be included for a group text in the exchange

Separate your personal and professional life online. Know exactly which hat you are
wearing every time you post and comment.

Never vent online, period.
*Never criticize or make a sarcastic/negative comment about a colleague, administrator,

superintendent, trustee, student, parent, division/school policy, issue or event.

Take precautions to make sure students are not exposed to inappropriate material or
communications.

Use a high level of security controls on all social networking sites you participate in.

Seven Oaks Teachers’ Association New Member Information Resource Booklet
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Do not use your personal email address to contact students or parents.

Do not use email or texting to convey important messages. Meet in person to avoid any
misinterpretation.

Google yourself to monitor your online reputation.
*Ask friends and relatives not to tag you.

If you have questions or need help please call:
The Manitoba Teachers’ Society
1-800-262-8803 or 204-888-7961

Adapted from “Online Safety for Teachers” with permission from the Manitoba
Teachers’ Society.
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Quick Reference Contacts

Seven Oaks Teachers’ Association

375 Jefferson Avenue
Winnipeg, Manitoba

R2V ON3

Ph: (204) 985-6120

Cell: (204) 470-5525
Website: www.sotamb.org

Email:

Jeff Cieszecki

SOTA President
president@sota.mbteach.org

Karen Vaarmeyer
SOTA Vice President
vicepresident@sota.mbteach.org

Manitoba Teachers’ Society
191 Harcourt Street

Winnipeg, Manitoba

R3J 3H2

Ph: (204) 888-7961

Toll Free: 1-800-262-8803
After Hours Ph: (204) 946-2725
Website: www.mbteach.org

MTS Disability Benefits Plan
101-2639 Portage Avenue
Winnipeg, Manitoba

Ph: (204) 957-5330 or 1-866-504-9373

Email: info@mtsdbp.ca

Educatrices et éducateurs franco-

phones du Manitoba (EFM)
191, rue Harcourt
Téléphone : 888-7961

ou 1-800-262-8803

Courrier électronique : efm@mbteach.org

Site web : www.efm-mts.org

Bureau de I’Education Francgaise

Ph: (204) 945-6916

Seven Oaks Teachers’ Association

TRAF - (Teacher Pension Plan)
330-25 Forks Market Road
Winnipeg, Manitoba

R3C 4S8

Ph: (204) 949-0048

Toll Free: 1-800-782-0714
Website: www.traf.mb.ca

Email: info@traf.mb.ca

MTS HumanaCare
(Manitoba Teachers’ Society)

Website: www.humanacare.com/mts
Ph: 1-800-661-8193

Manitoba Education, Citizenship & Youth
Ph: (204) 945-7912
Website: http://www.edu.gov.mb.ca/k12/

Manitoba Curriculum Guides
Ph: (204) 1-800-305-5515
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