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A Message from Mike,

Council Meeting Dates


March 17th



April 21st



May 12th



June 16th

Hello SOTA Members,
When asked to write a message for this edition of the Acorn I thought
about how this is a busy time of the year for everyone. Just before
Spring Break our minds, bodies and well being are looking forward to a
break. In saying this I would like to leave my message to an article that
I believe we can all benefit from.
Enjoy the well deserved break.
Mike

Council meetings begin at
4:00 pm in the Math Open
Area, Maples Collegiate.
ALL SOTA members welcome
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The following is part of an article written by LYNN A. ROBINSON, M.ED
It’s happened again!
Your brain said “No”
and your mouth said
“Yes.”
You’re feeling drained,
resentful and bitter
and see no end to the
ceaseless
expectations that
others have of you.
How do you regain
control of yourself
and your life? How do
you begin to say “no”
and feel happy about
it? Here are six tips
to get you started.
1) “Let Me Think
About This and Get
Back to You”
Write this statement
on post-it notes and
paste it on every
phone and computer in
your home and office.
If you don’t feel

comfortable saying an
immediate “no” to a
request for your help,
this declaration allows
a little time to think
about the demand for
your time and
assistance. Check in
with yourself and see
if it’s something you
really want to do. If
you decide against it,
you’ll have enough time
to come up with a
graceful way out of
the commitment.
2) Pay Attention to
Your Intuition
When you feel
drained, bored or
enervated by
something — a person,
a situation, a request
for help, an idea —
that’s your inner
guidance indicating
you shouldn’t move

ahead. Conversely, if
you feel excited,
curious, energized by
the request, your
intuition is giving you a
clear “go ahead.” Take
time to tune in and get
comfortable with your
fabulous inner wisdom.
3) Life Balance is
Important
You don’t have to
apologize for setting
boundaries and you
don’t need an excuse.
You deserve to feel
good. You deserve to
have energy and
enthusiasm for life.
Setting firm
boundaries is
necessary for your
own self-care. It helps
you keep your life and

priorities in balance.
When you say “no” to
(Continued on page 2)
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(Continued from page 1)

what you don’t want, you leave room for what you do! You’re making a commitment to yourself. What are your
priorities? Ask yourself if the new commitment is important to you. If it’s something you feel strongly about, go
for it. If not, gracefully decline.
5) Have Some Helpful Phrases While You’re Learning to Say “No”
Think about the situations or people you have a difficult time saying “no” to. Jot them down on a piece of paper.
Perhaps it’s a church, school or work request. It may be a specific person you feel compelled to please. Be honest!
The truth is always the best way to turn down a request for help that doesn’t fit your energy, interests or
schedule. There are many ways to say no without saying “No.” Here are just a few:
• “I’m so sorry. I can’t.”
• “I can’t do X. But I’m happy to help you with Y.”
• “I’m going to have to decline.”
• “I can’t commit to this and do a good job.
• “I’m sorry. I have other priorities right now.”
• “It isn’t a good time for me to take this on. Thank you for thinking of me, though.”
• “I’m really overbooked right now. After (date) I’ll have much more time available.
6) Watch Your Self-Talk— Diminish the “Shoulds”
So many of us are besieged by what we believe we should do versus what we want to do. If your life is filled up
with too many of those “should” situations, pay attention. What are you saying to yourself? When you catch
yourself telling yourself you SHOULD do this or that, stop. It’s time for a change. Begin to look at who or what
gives you energy. What do you look forward to? What do you dread? Give yourself permission to do more of the
former and less of the latter. You owe it to your job, your coworkers, your family and most of all yourself to
manage your time and energy in a smart and effective way. So think carefully about your life, and begin saying
“Yes” to what makes you feel vital and alive!
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Maternity 101
A Step by Step guide about going on Maternity Leave with Seven Oaks School Division
by Amber Huber, SOTA member
BEFORE BABY:
Step 1: Go to a Maternity/Paternity/Adoptive Leave Seminar
I attended two (yes, two) maternity/paternity/adoptive leave seminars put on by Nancy Kerr from
MTS with the help of SOTA. If you are thinking about starting a family (or you have already started),
this session is a must. Nancy does a great job of going over all of the important information and
answers any questions you may have. You also go home with an information package in case you
are like me and need a hard copy to read again.
Step 2: Notify your administration and the board office that you are pregnant/adopting and request
your Maternity/Adoptive leave in writing to Gwen Birse (Assistant-Superintendent). You have to give
the board office at least five weeks notice of your leave. You are more than welcome to share your
wonderful news sooner and your employers would love more notice if you are comfortable. I wrote
a simple letter and sent it to the board office notifying them of my due date and the dates of when I
was requesting my maternity leave. I attached a copy of my doctors note that outlined my
approximate due date. It is highly suggested that you wait until after your first ultrasound
(approximately 20 weeks) to submit your letter as sometimes your due date will change according
to ultrasound results.
Step 3: Figure out what you want to do with TRAF (Teacher Retirement Allowance Fund) benefits
and deductions. Your TRAF will not automatically come out of your cheques from the division while
on maternity leave. You have a few options to choose from:

Pay back TRAF monthly while on leave. If you choose to do this, you will need to submit
forms BEFORE you go on your leave to TRAF. You can find the form that needs to be
submitted by going to this address http://www.traf.mb.ca/images/stories/Forms/
form_maternity_parental_adoption_%20leave_application.pdf or by going to the TRAF
website (found on links on SOTA website) and selecting the “Forms” option, “Active/
(Continued on page 4)

Congratulations to Mike & Rob
We wish them all the very best in
their future together!
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Maternity Leave 101 (con’t)
(Continued from page 3)





Deferred Members” and “Maternity/Parental/Adoption Leave Application”. Fill out the form
and get it to the board office (payroll). From there, payroll will fill out their part of the form
and either return the form back to you to send to TRAF or they may send it to TRAF
automatically. TRAF will then contact you to get everything set up. According to TRAF, they
will not contact you until after the baby is born. If you choose option 1: You will have to
submit cheques monthly during your leave. You will most probably need to pay one
payment before you receive your top up.
Pay back within 18 months of your return to work. You will need to fill out that same form
listed in the first option and get it sent to the board office and then TRAF. TRAF will then
contact you. You can fill out this form and submit it while on leave. This option gives you
longer to buy back your leave but your contributions will likely cost more.
Don’t buy back your leave. This can be tricky as it affects retirement age and can cost you
a considerable amount of money in the long run.

I was expecting paper work to come from TRAF which outlined my options, but they have notified
me that they no longer do this and it is your responsibility to get forms to them.
AFTER BABY:
Step 1: Maternity Package from the Board Office
You will be emailed a package through divisional email from the Seven Oaks Payroll Officer. Print
this information package.
Maternity/Parental Leave “Top Up” Instructions: You will receive a form that is instructions of what
you will need to do and what is the responsibility of the division.
You will be given a document titled “Maintenance of Benefits while on Leave”. It outlines when
you will make payments and the amount. You will then need to complete the attached
document titled “Authorization for Pre-Authorized Payment”. While on leave, you will have to
maintain your benefit payments (Life Insurance, Extended Health Benefits and Short and Long
Term Disability). Fill out this form and mail it to the Board Office.
Parental Leave 10 Week Form. You will have to notify the division when you want to take your 10
weeks of parental leave. You can choose to take these ten weeks immediately after your 17
(Continued on page 5)

Announcements & Dates to Remember
The SOTA Long Service/Re rement event will take place June 1stst 2015 at CanadInns Garden City
@ 4pm with program to start at 4:30pm.
Look for the poster in your staﬀ room for more informa on.
SOTA will
will honour
honour retirees
retirees at
at aa Retirement
Retirement Dinner
Dinner at
at 6:00pm,
6:00pm, Thursday,
Thursday, June
June 18
18 at
at
SOTA
Bailey's Restaurant.
Restaurant.
Bailey's
SOTA wear
wear is
is coming
coming soon!
soon! See
See the
the website
website for
for details
details in
in April.
April.
SOTA
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Maternity 101 con’t
weeks of maternity leave or at another time during your year off. You are allowed to break
these ten weeks up and you will want to avoid all holidays like spring break and winter
holiday break. If your ten weeks land during any holidays, you will not be paid so choose your
weeks wisely.
Step 2: Employment Insurance (EI)
Apply for EI as soon as you are able after baby is born. There is a two week waiting period so the
sooner, the better. I completed my application for Employment Insurance benefits online
(Government of Canada website). Payroll will submit a record of employment online to EI after
figuring out your final payroll. You will be sent a letter informing you that you have been approved
for your EI benefits. Upon receiving this letter, go online to your “MyService Canada” account that
you created when you started your application and send the “My Current Claim” information to
payroll (Tammy Sabel). Once the division has this information, they will process the top up payments
and you will get money in the bank!
Step 3: Update Insurance
You will have to mail your drug enrollment form to Janet Bistretzan at PWI Insurance to add your new
baby to your plan.
Note: See Jamie Krutkevich Slight’s “What I Didn’t Know About Maternity Leave” article in the
November 2012 Acorn to get a financial look at Maternity Leave as well as some great advice. This
article is found on the SOTA website under Publications or by following this link: http://
www.sotamb.org/uploads/2/4/2/8/24287767/acorn_november_2012.pdf

Professionally Speaking…
by Frank Restall
President, Louis Riel Teachers' Association
It is my firm belief, that of all professions, teaching is the most important of them. The teaching profession is noble,
honourable and marked by benevolence. In the community, the teaching profession should be respected, valued and
viewed as the foundation of our society. As members of this great profession, we are aware of the many professional
obligations we need to fulfill. The document that is of the singularly greatest significance to the teaching profession is
The Code of Professional Practice. The Code clearly states the professional expectations of all members and all
members are bound by the Code.
The Code is the minimum standard of Professional Practice for teachers. The Code of Professional Practice does not
set a standard for teachers to strive to achieve, but rather, teachers must achieve this standard at all times! Being
unaware of the Code and the related obligations it places upon all members is not an excuse. Neither is the absence of
intent when the Code is violated. At all times “A teacher’s professional behaviour must reflect the spirit as well as the
letter of the Code”.
The Code of Professional Practice lists the professional obligations that we must meet. For instance, the Code states
that:
“A member first directs any criticism of the professional activity and related work of a colleague to that colleague in
private. Only after informing the colleague of the intent to do so, the complainant may direct in confidence the criticism
to appropriate officials through the proper channels of communication.”
This aspect of the Code is not intended to restrict communication, but rather to enhance it. Simply put, all members
must treat each other in a manner that they, themselves, would want to be treated. By clearly stating the expectations
for communicating with colleagues, the Code requires that the highest degree of professionalism be maintained in our
(Continued on page 6)
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Professionally Speaking… (con’t)
thoughts, actions and deeds. With all members following this aspect of the Code, communication is upfront, transparent
and succinct. Eliminated are the destructive possibilities created by rumour, innuendo and gossip. With all members
following this stated professional obligation, the highest standard of member professionalism is maintained by the
membership itself.
The previous example is but one of the required standards of conduct from the Code for all members of the Manitoba
Teachers’ Society. By being familiar and abiding with the Code, members are fulfilling their professional obligations and,
at the same time, preventing contraventions of the Code. As well, abiding by The Code of Professional Practice protects
members in other areas as well.
Abiding by the Code considerably lessens, if not completely eliminates, violations of the Collective Agreement, violations
of privacy rights and violations of Workplace Safety and Health legislation. For instance, the Code specifically states that
all members adhere to Collective Agreements. Other points of the Code deal with privacy and the confidential nature of
information. As well, if our conduct is always characterized by consideration and good faith, if we speak and act with
respect and dignity and if we deal judiciously with others always being mindful of their rights as outlined in the Code, it is
very unlikely that harassment under Workplace Safety and Health legislation would ever occur!
Frank Restall
This article appears with the permission of the author and courtesy of Raman Job,
President, Louis Riel Teachers' Association
Public Relations Facilitator, Manitoba Teacher’s Society

General Informa on
The fund is divided into three areas:

Out‐of‐Province Conferences

In‐Province Conference/Workshops (Classroom/Site Visita ons, Coopera ng Teacher/
Teacher Candidate Collabora on, Webinars, Tui on Fees)

Educa onal Leave
You may be approved for funding for up to TWO ac vi es per year not including Educa onal Leave and SAGE,
but inclusive of a successful applica on for a pre‐purchased major conference registra on (see below).
Funds are allocated for each funding period on a first come first served basis for those applica ons deemed
supportable by the commi ee. All applica ons will be submi ed online through the employee online
management system.
The In‐Province/Out‐of‐Province fund does not support:
i. Course work (Excep on see Tui on Fees)
ii. Team projects
iii. School inservices
iv. Membership fees/professional dues
v. Pre‐Conference workshops/ac vi es
Funding Deadlines
OUT‐ OF‐PROVINCE FUNDING REQUESTS
first school day of the month is the applicaƟon deadline for all conferences and workshops occurring
in the next month.
IN‐PROVINCE FUNDING REQUESTS (including Tui on)
The applica on deadline is one week (7 calendar days) prior to the professional development ac vity.
The only excep on is for conferences and workshops occurring in July, August and September; these
funding applica ons are due to the Commi ee by the first school day in June.
Tui on Fees
Applica on to the fund must be made prior to the start of the course and must be from an accredited
post‐secondary ins tu on (University, College) towards a graduate degree in educa on (PBDE/
Masters/Ph.D.).
Courses outside of Facul es of Educa on will require prior approval.
Eligible tui on fees will be reimbursed at 1/3 of the tui on amount. Upon successful comple on of
the course, both a receipt and proof of successful comple on are required to be submi ed. One 6
credit hour course will equal one In‐Province PD ac vity or two 3 credit hour courses will equal one In
‐Province PD ac vity.
More informa on can be found here at the SOTA website. (www.sotamb.org)

